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Education Procedure Manual 2/36
Retirement Arrangements for Members of the STSS and STPS Schemes        APPENDIX 1

Request to Wind Down (WDS1)
SECTION 1          To be completed by the applicant and forwarded to the Head Teacher or the Chief Education Officer (for Head Teacher applicants)
NAME     

SCHOOL

POST 





                  GTCS NUMBER
ADDRESS  




POSTCODE


                      CONTACT NUMBER 
DATE OF BIRTH


                 
SERVICE HISTORY






	POST HELD
	DATE FROM
	DATE TO


	
	
	

	
	
	

	
	
	

	
	
	



PROPOSED WINDING DOWN START DATE   
PROPOSED WINDING DOWN FTE  
PROPOSED PATTERN OF WORK


	DAY
	am
	pm

	MONDAY
	
	

	TUESDAY
	
	

	WEDNESDAY
	
	

	THURSDAY
	
	

	FRIDAY
	
	



ARE YOU INTENDING TO DEMIT TO A POST OF LESSER RESPONSIBILITY?   
If YES, please give brief details


Signature of applicant






Date 
SECTION 2
To be completed by the Head Teacher/ Chief Education Officer, as appropriate, and forwarded to Resource Planning.
I have discussed this application for winding down with the applicant and confirm that this can be accommodated within the school



                           YES/NO       

Please give details



Will the remaining part of the post require to be filled?                            YES/NO

I am able to support this application in principle.

Signature of Head Teacher/
Chief Education Officer                                                                                Date 
SECTION 3            To be completed by Resource Planning
I can confirm that the application for winding down has/has not been approved.

Details



Signature of Resource Planning Manager                                                              Date  













































































































































